Do you want to open a new business in Westerly? These questions should come to mind:

What licenses do | need? )

PLANNING & ZONING

* Your initial step is to apply for and obtain a

OFFICE

Certificate of Ownership from the Town Clerk's
Office. ( This certifies the location, ownership and
type of business) Your next stop should be the
Planning & Zoning office, located in the lower level
of the Town Hall.

They will advise you whether the area you want to

Is my type of business allowed in the area | want to open it?

* Your next stop should be the Code Enforcement

CODE ENFORCEMENT

OFFICE

Office, located across from the Planning & Zoning
offices in the Town Hall. Staff there will advise you
if a building permit is required or if certain
inspections are needed by the Building Official. A
Zoning Certificate and Sign Permit, if
applicable, must be issued before proceeding to

What do | do first?

TOWN CLERK'S

OFFICE

Your next stop should be the Town Clerk's office,
located on the first floor of the Town Hall. The
staff there will explain the business licensing
process to you. They will advise you what licenses,
if any, are required for your type of business and
will provide you with all of the forms necessary to
register and license your new business.

open your new business is zoned accordingly. You this step.
will need a Zoning Certificate, issued by the Zoning
Official to continue the licensing process.
N (401)348-2549 oS \ (401) 348-2547 J N (401)348-2507 7
Is Use Allowed? Building Permit Required? | Town Clerk |—| Licensing Board |

No | Yes with Conditions |Yes No | Yes

Z H \. Il Il I /|

If Business is | Zoning Office | Go Directly To: | Fire District Approval | Licenses that must be heard ’

Licenses that can be ’ ‘

before the Licensing Board

Still Desired | Special Use | Permitted | Zoning Certificate Licenses approved by the Town Clerk
Consult: Zoning/Planning Zoning Official Sign Permits ll Antique Shop Amusements
Town Planner Town Planner/ Town Planner/ O.W.T.S. / Sewer Bathing Beach Bowling Ally
Zoning Official Zoning Official Planning Board Permitting Distributor Coin Operated Devices*
App Deadline App Deadline (If Applicable) Flea Market Junk Dealers™*
TBD TBD Onsite Wastewater Holiday Sales Mobile Homes/Trailers
Treatment Systems Peddlers Motels/Hotels/Etc.
ll Private Detective Parking Lot
Public Laundry/Cleaners Pool Tables*
| Pre-App Staff Meeting | | Application | Retail Sales Second Hand Shop*
Zoning and Planning Building Tavern Victualer (ext hrs)*
Engineering (As Needed) Plumbing Trailer Storage Inside Entertainment
Mechanical Victualer Outside Entertainment*
Electrical One-Time Events Liquor*
Sprinkler (See Town Clerk) One-Time Events
Elevator (See Town Clerk)

* = requires advertising and
public hearing

Inspections and Approvals Required

Building Official
Fire Chief
Health Dept (restaurant)
Chief of Police

WNESTER,)

B3

m Minimum Housing Director
Tax Collector (if applicable)
Secretary of State (for lig. If incor
ECONOMIC erary £ ( fq l P)
DEVELOPMENT Division of Taxation (for liquor)
COMMISSION www.townofwesterly.com Town Manager

Check with Town Clerk
for applicability.

We realize that this is not a "one size fits all" guide. It is intended to provide the basic process of obtaining a Business License.
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